'HANY Job Interview English for Arabs
English Trainer Speak with Confidence

Lesson Support Sheet
Section 2: Talk About Yourself
Lesson 3: Describe Your Experience

Video Summary — souall jascls
¥ In this video, you learned:

e How to describe your work experience in a simple, clear way.

e The key points to mention: where you worked, your job title, your tasks, and what
you learned.

e How to use basic Past Simple forms to talk about previous responsibilities.

e Ashort model example showing how to present your experience confidently.
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B\ Vocabulary List — «ls,all aals

Word aalls gl

Work experience EMPELpYES]
Job title Adssll sl
Office files aStl clale
Reports solas
Support Wil / el
Communication Jalsl
Scheduling e loll @glass
Confident &l
Organized claie
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®: Key EXpressions — tuws s3als «lpas

o | worked at [Company] for [X years].
o [olgiadl sue] 8ol [4S, 401 pal] (3 cdazil.

« My main job was [task].

o [pldl] O ol i,

e |learned how to [skill].

o[BI sl ceedail,

« This helped me become more [strength/quality].
o [348/da0] AST A Sl oo,

Grammar Tip — dayuwy Lgad Alass

Past Simple for Job Experience — aaLul Laslbgll oo il tie Jarull (o2l
Ul cealill el Jia

O 5 Al o Ayl Aoy P | worked at Delta Logistics. / My job included writing
Loleo P reports.

5f bilio e 5l ails Present Simple or Present ||This job helps me stay organized. / It has improved my
oM bl Perfect confidence.
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> Real-life Example — sl Jlw

Describe Your Experience.

English:
“My job includes organizing files, writing reports, and handling company emails. |
also assist the HR team with interviews and employee communication. Through this
experience, | became more organized, responsible, and confident in office tasks.”
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45 Practice - icdas (s
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Example:

“I worked at Future Language Center for 3 years as an English instructor. | taught English
and conversation classes. | created lesson plans and helped students prepare for exams.
This job improved my communication skills and confidence.”

Describe Your Experience.
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(5 Pause the video and try saying your answer out loud.

7 Next Lesson Teaser - aslall goudll e el

In the next video, you’ll learn how to bring all the parts of your introduction together
to create a clear, confident, and professional self-introduction for any interview.
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" Every day you practice, you become one step stronger."
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